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Welcome to AKA Mechanical Ltd .  We would like to wish you 
every success during your employment whether you recently 
joined us or whether you are an existing employee.  We hope that 
your experience of working here will be both positive and 
rewarding.


This Policy is designed both to introduce you to the arrangements 
of our organisation and to be of continuing use during your 
employment.


We ask that you study carefully the contents of this Policy as, in 
addition to setting out our rules and regulations, it also contains 
information on some of the procedures relating to your 
employment.  If you required any clarification or additional 
information please refer to your line manager.


The Policy is to be used in conjunction with the organisations 
written Employee Handbook which will set out company values, 
procedures and objectives.


General amendments to the Policy will be issued from time to 
time, you will be notified of these respectively.
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Introduction


This document sets out the Drugs & Alcohol arrangements that 
we have established within AKA Mechanical Ltd


Our Policy


As a company our policy is to ensure that Drugs and Alcohol 
problems are dealt with effectively and consistently so that 
workers are protected and those affected are encouraged to seek 
help.  We expect all of those to whom this applies to support this 
policy and in doing so comply with the rules below.


For the purposes of this policy, Drug and Alcohol problems are 
defined as those which incorporate a variety of behaviours caused 
by Drugs and/or Alcohol which may be problematic to the 
individual and/or to the organisation for which the individual 
works.


This policy applies to all of our employees as well as 
subcontractors (including agency and self employed), consultants 
and employees of other organisations when working on our sites 
and premises.


We would urge anyone who feels that they may have a drug or 
alcohol problem to come forward to discuss this confidentially 
with a Manager or Director who would be more than happy to 
assist in seeking medical help.


Rules


- Your must not be in possession of any illegal drugs whilst 
working on our sites or premises.


- You must not under any circumstances be under the influence 
of drug or alcoholic substances whilst on our sites or premises.  
Note that, as previously consumed drug or alcoholic substances 
may affect your performance at work, if you consume 
substances outside of work you may still be considered to be 
under the influence within working hours.


- If you are on drugs for any medical reason, please inform your 
Manager or Director at once.


- If your Manager or Director believes that you are under the 
influence of Drugs or Alcohol whilst on our sites or premises, 
you will be asked to leave having been advised of the support 
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- If your Manager or Director believes that you are under the 
influence of Drugs or Alcohol whilst on our sites or premises, 
you will be asked to leave having been advised of the support 
available to you and your rights in accordance with our 
disciplinary procedure.


- There may be circumstances where we or our clients would ask 
you to provide an alcoholic or illegal drug substance test 
sample.  This may be as part o fan initiative to carry out random 
testing or otherwise.  Any refusal to provide a test sample may 
lead to disciplinary action.
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Assessment and Review


Assessment and review of this policy will be undertaken by the Senior 
Management Team at regular intervals, not exceeding annually.


Confirmation.


We hereby confirm we have reviewed the policy and its details contained 
within are current at date of signature below;


Signed:


	 	 	 


Name:		 	 Kevin Owen


Position:	 	 Managing Director


Date:	 	 	 6th April 2021


Next Review:		 April 2022
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