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Welcome to AKA Mechanical Ltd .  We would like to wish you 
every success during your employment whether you recently 
joined us or whether you are an existing employee.  We hope that 
your experience of working here will be both positive and 
rewarding.


This Policy is designed both to introduce you to the arrangements 
of our organisation and to be of continuing use during your 
employment.


We ask that you study carefully the contents of this Policy as, in 
addition to setting out our rules and regulations, it also contains 
information on some of the procedures relating to your 
employment.  If you required any clarification or additional 
information please refer to your line manager.


The Policy is to be used in conjunction with the organisations 
written Employee Handbook which will set out company values, 
procedures and objectives.


General amendments to the Policy will be issued from time to 
time, you will be notified of these respectively.
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Introduction


This document sets out the Equal Opportunity arrangements that 
we have established within AKA Mechanical Ltd


Our Policy


AKA Mechanical Ltd is committed to encouraging equality and 
diversity among our workforce, and eliminating unlawful 
discrimination. 


We aim to create a working environment that is free from 
discrimination and harassment in any form, in which all staff, 
customers and suppliers are treated with dignity and respect.


The policy’s purpose is to:


- Provide equality, fairness and respect for all job applicants, 
prospective employees and current workers whether 
temporary, part-time or full-time


- Not unlawfully discriminate because of the Equality Act 2010 
protected characteristics of age, disability, gender 
reassignment, marriage and civil partnership, pregnancy and 

maternity, race (including colour, nationality, and ethnic or 
national origin), religion or belief, sex (gender) and sexual 
orientation


- Oppose and avoid all forms of unlawful discrimination. This 
includes in pay and benefits, terms and conditions of 
employment, dealing with grievances and discipline, dismissal, 
redundancy, leave for parents, requests for flexible working, 
and selection for employment, promotion, training or other 
developmental opportunities


All staff should understand they, as well as their employer, can be 
held liable for acts of bullying, harassment, victimisation and 
unlawful discrimination, in the course of their employment, 
against fellow employees, customers, suppliers and the public.


Raising a Complaint of Discrimination


If you believe you have been discriminated against or harassed, 
you should raise the matter, in confidence, with a Manager or 
Director


Continued…
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Any employee who is found to have committed an act of 
discrimination, or breached this policy in any other way, will be 
subject to action under the Disciplinary Procedure, up to and 
including dismissal. 


Non–employees will be subject to appropriate formal action that 
may, depending on the circumstances, involve terminating any 
contract or agreement.


The Company will also take seriously any malicious or, in its 
opinion, unwarranted allegations of discrimination and will take 
appropriate action, disciplinary or otherwise, where necessary.


A copy of this policy can be found both in the company office.
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Assessment and Review


Assessment and review of this policy will be undertaken by the Senior 
Management Team at regular intervals, not exceeding annually.


Confirmation.


We hereby confirm we have reviewed the policy and its details contained 
within are current at date of signature below;


Signed:


	 	 	 


Name:		 	 Kevin Owen


Position:	 	 Managing Director


Date:	 	 	 6th April 2021


Next Review:		 April 2022
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